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Parliamentary procedure defines how groups of people, no matter how formal or informal, can most effectively meet and make decisions in a fair, consistent manner – and make good use of everyone’s time.  Even a basic background in parliamentary principles can help you and your organization to hold more efficient meetings. 
PARLIAMENTARY PROCEDURE
	Establishes the purpose and structure of organizations
	Defines membership classifications, rights, and obligations,
	Defines rules and procedures for conducting business.

PARLIAMENTARY LAW IS BASED UPON
	The will of the majority
	The right of the minority to be heard
	Protection of the rights of absentees
	Courtesy and justice for all
	Consideration of one subject at a time.

PRESIDING

Two essential components of effectively presiding over a meeting are preparing and following and handling motions fairly and consistently.
A sample order of business is provided on page 8 of Guidelines for Chapter Presidents Revised 
 prepared by The Delta Kappa Gamma Society International.

 (
SOME POINTS TO PONDER
PREPARE!  PREPARE!  PREPARE!
Remind each person who has a role in the meeting of their responsibility.
Always remember to say THANK YOU!
)	  
	
	

	
	






A MOTION IS A PROPOSAL THAT THE ASSEMBLY TAKE A STAND OR TAKE ACTION ON SOME ISSUE.
 (
Members can
Present motions – make a proposal
Second motions – express support for discussion of another member’s motion
Debate motions – give opinions on the motion
Vote on motions – make a decision
)
	 


Classes of Motions
Main motion is the basis of all parliamentary procedure.  All business to be considered by a chapter is introduced by a main motion.  This type of motion may only be considered if no other business is pending.
Subsidiary motions are those that may be applied to another motion for the purpose of modifying it, delaying action on it, or disposing of it.
Privileged motions are motions that are unrelated to the current motion, but are urgent, so it is important that they are considered immediately. These motions are related to members, the organization, and meeting procedure rather than the item of business being considered.
Incidental motions are questions of procedure that arrive out of other motions.  They must be considered before the other motion.
 (
*
From 
http://parliamentrians.org
) (
SOME RESOURCES TO HELP YOU
National Association of Parliamentarians   
http://parliamentrians.org
GUIDELINES FOR CHAPTER PRESIDENTS.
 The Delta Kappa Gamma Society International
) (
Some Questions Relating to Motions
IS IT IN ORDER?  
Must relate to the business at hand and be presented at the right time
. 
DO I NEED A SECOND?
  Usually, yes.  A second indicates that another member would like to consider your motion. It prevents spending time on a question which interest only one person.
CAN IT BE AMENDED?
 Some motions can be altered by striking out, 
inserting,
 or both at once.  Amendments must relate to subject as presented in the main motion.
CAN IT BE RECONSIDERED?
  Some motions can be re-debated and re-voted to give members a change to change their minds.  The move to reconsider must come from the winning side.
MAY I INTERRUPT THE SPEAKER?
 Some motions are so important that the speaker may be interrupted to make them. The original speaker regains the floor after the interruption has been attended to.
IS IT DEBATABLE?
  Parliamentary procedure guards the right to free and full debate on most motions.  Some privileged and incidental motions are not debatable.
WHAT VOTE IS NEEDED?
  Most require only a majority vote but motions concerning the rights of the assembly or its members need 
2/3 vote to be adopted.
 
) Vote  vote 
