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Bulletin Submission Guidelines

Submissions from members will be accepted for review provided that:

The submission is not being considered concurrently in whole or substantial part by another publisher.

The Bulletin has exclusive option of possible publication for a period of six months following receipt of the submission.
The author assumes responsibility for publication clearance in the event the submission was presented at a

professional meeting or is the direct product of a project financed by a funding agency.

Authors are responsible for accurately citing all quoted and bibliographic materials and for obtaining permission from
the original source for quotations in excess of 150 words or for tables or figures reproduced from published works.
Co-authors are permitted. At least one author must be a Delta Kappa Gamma member.

Manuscript Preparation
Though there is a suggested theme for each issue, manuscripts on all topics are welcome.
Manuscripts should be focused, well organized, effectively developed, concise and appropriate for Bulletin readers. The
style should be direct, clear, readable and free from gender, political, patriotic or religious bias. Topic headings should
be inserted where appropriate.
Please see Submission Grid on the following page for specific requirements of the types of manuscripts appropriate for
publication.
Use Publication Manual of the American Psychological Association, current edition, for manuscript preparation. Visit
the APA Style website at www.apastyle.org.
Double space the entire manuscript, including quotations, references and tables. Print should be clear, dark and
legible. Pages must be numbered.
References should refer only to materials cited within the text. Non-retrievable material, such as papers, reports of limited
circulation, unpublished works and personal communications, should be restricted to works absolutely essential to the
manuscript.
Abbreviations should be explained at their first appearance in the text. Educational jargon (e.g., preservice, K—10, etc.)
should be defined as it occurs in the text.
Place tables and figures on separate pages at the end of the manuscript. Use Arabic numerals and indicate approximate
placement in the text.
Photos, graphics, charts, etc. that may enhance the presentation of the manuscript may be included. Contact the
editorial staff (bulletin@deltakappagamma.org) for information regarding the use of photos.

Submission
One submission per author per issue.
Submit electronically your manuscript, definitive abstract, and biographical information to bulletin@deltakappagamma.org.
Biographical information must include author(s) name(s), occupational position(s), Society and professional
affiliations (list offices held), address(es), phone number(s) and e-mail address(es).
Submit a recent photograph of the author(s) suitable for reproduction to Bulletin Editorial Staff, The Delta Kappa
Gamma Society International, P.O. Box 1589, Austin, TX 78767-1589. To submit electronic/digital photos, the files must
have a minimum of 300 dpi resolution and be saved as a JPG or TIFF file. Please e-mail to bulletin@deltakappagamma.org.

Poems and Graphic Arts

Submit a single copy with your name, address and chapter affiliation on it. A photograph is not required.

Publication of Submissions
Authors of published articles will receive five complimentary copies of the Bulletin in which the article appears; authors
of published poems and graphic arts will receive two complimentary copies.
The Delta Kappa Gamma Society International and the editorial staff assume no responsibility for statements made or
opinions expressed by contributors in The Delta Kappa Gamma Bulletin.
All published materials are copyrighted by The Delta Kappa Gamma Society International and may not be reproduced
in whole or in part without written permission.
The editorial staff reserves the right to make changes of a non-substantive nature.

For evaluation rubric, please go to the Publications page at www.deltakappagamma.net.
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Bulletin Submission Grid

Submission Type and Description

Word Length

Abstract or
Introduction

SPRING 2010

Documentation

Action Research: Organized, systematic and reflective
observation of classroom practice that also addresses
areas of concern.

1,500-3,000

Abstract

Required

Qualitative Research: Focuses on how individuals and
groups view and understand the world and construct
meanings from their experiences; essentially narrative-
oriented and employs non-statistical approaches.

1,500-3,000

Abstract

Required

Quantitative Research: Involves the measurement of
quantity or amount in order to test a hypothesis or a
theory; gathers and analyzes measurable data in order to
support or refute a hypothesis or theory. Numbers and
statistics are central to quantitative research.

1,500-3,000

Abstract

Required

Annotated Bibliography: An alphabetical listing of
sources that provides an account of research that has been
done on a given topic; includes a concise summary of
each source as well as some assessment of its value.

1,500-3,000

Introduction

Required

Program Description: Provides an overview and details
of a single program in an educational setting. goals,
resources and outcomes are included. No marketing or
promotion of a program is allowed.

1,000-1,500

Abstract

Encouraged

Position Paper: Defines an issue; asserts clear and un-
equivocal position on that issue and argues directly in its
favor.

1,000-1,500

Abstract

Encouraged

Book Review: Combines summary and personal critique
of a book on an educational topic or with educational
relevance.

400-700

Introduction

Required

Viewpoint: Expresses the writer’s thoughts and opinions
based on personal experience, perceptions, philosophy, or
reading.

1,000-1,500

Abstract and
Introduction

Not required

Graphic Arts: Original drawings, sketches, etchings,
woodcuts, photographs, cartoons

NA

NA

Not required

Letter to the Editor: Responds to materials previously
published in the Bulletin; must include author’s name and
chapter/state of membership.

200-300

NA

Not required

Poetry: Original expression in any brief poetic format.

NA

NA

Not required
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